
MSYSA Online Registration Program 
Seneca Soccer Association 

 
The system is designed to create a family account so that parent information, player information and any other 
brothers or sisters who play are contained within the one account. This is also true for a parent who is an 
administrator on the team as a coach, assistant coach, manager, etc. 
 
Our suggestion is that the team manager be responsible for entering all of your team’s information and use the 
parent first and last name as the user name along with the team’s PIN number as the password. Make sure that 
you record this information since you may have to log back in to the player’s account to make certain changes and 
print out forms at a later time. 
 
 
Go to the following URL address in your computer’s web browser: 
http://msysa-senecasoccer.sportsaffinity.com  
 
 

 
 
 
 
 
Click on the NEW APPLICATION button 



 
 
 
Select whether you want to register a player or coach and click on CONTINUE. 



 
 
 
You must now enter a Username and Password that will be attached to the player or administrator’s information 
within the MSYSA system. 
 
 
 
 



 
 
 
The next screen is the Family Account Verification page. Here you will check the box indicating either player, 
coach/admin or parent depending on whose information you are entering. If the coach/administrator is also a parent 
of a player on the team, you should check both boxes. 
 
Players and coach/admins require a Team Assignment Code which is taken from the list that was sent to you. 
These numbers may only be used once for players and the head coach, but may be used more than once if you 
have more than one assistant coach, team manager, etc. Parents do not require a Team Assignment Code. 
 
It is important to record which player is using each of the team assignment codes. When a player is released from a 
team, that player’s Team Assignment Code number becomes active and available for use again with a new player. 
 
Note: A new list of Team Assignment Codes is generated for each team at the start of a new Season Year. These 
new numbers should be used for adding new players to an existing roster in the new year. 
 
Make sure that all information, including relationship, is correct for each person before continuing. 



 
 
 
The next screen is the Household Address page. Enter all information for the family. If there is no email address for 
anyone in family, enter none@none.com 
 
 



 
 
 
Select each person on the left. 
Make sure that the Application Club section reads Seneca Soccer Association. 
Make sure that the Application Play Level reads Competitive. 



 
 



 
 
 
All coach/administrators on the team must enter additional personal information as shown on this screen and the 
two screens below. Only the boxes marked with an asterisk are required information fields. 
 
DO NOT ENTER ANY SOCIAL SECURITY NUMBERS OR DRIVER LICENSE NUMBERS. 
At this time, MSYSA is not performing background checks so this information is not needed. However, the software 
does want something to be entered in those boxes so just enter 1234. 
 
Background checks are done by Seneca Soccer Association using the same 3rd party company that MSYSA uses 
for its own personnel.  



 

 
 



 
 
 
The next screen is the Registration Summary page. You can edit any information that is incorrect at this point. 
 
Click Continue. 



 
 
 
At this point, you have completed the data entry portion for that player and his family or an administrator.  
 
You should click on the Print Forms button to print the Medical Release Form, Membership and Player Registration 
Form, and the Player/Coach/Parent Conduct Forms for that player or administrator.  
 
The software will use whatever printer you have designated as your default printer. 
 
You can also print out the forms at a later time by logging in as that player/administrator. 
 
You must now sign out of the system and repeat the process for the next player/administrator. 
 
 
If you are registering a team for the first time, all players and administrators must be entered into the system. You 
must then print out the player cards and MSYSA roster. You will take these to the registrar along with the 
Membership and Player Registration Form. 
 
BEFORE PRINTING THE MSYSA ROSTER, YOU MUST ENTER UNIFORM NUMBERS FOR EACH PLAYER. 
This is shown below. 
 
NOTE:  If you are adding a player to an existing roster, you must enter all of the player information and then contact 
your registrar to have the player officially added to your roster. The player will not appear on your online roster and 
you will not be able to print the player card until the registrar has added them to your roster.  
 



 

 
 



 

 
 



TO PRINT THE ROSTER AND PLAYER CARDS: 
Log in and you should be taken to a page titled My Account. Midway down the page, you should see a section 
labeled Teams and your team should appear in this section. On your team line, click on Edit. This will take you to a 
page titled Teams / Find, Edit, Delete a Team as shown below: 
 
 

 
 
 
Your screen should show the administrators and players that you have entered into the system. 
The Team Details tab contains information specific to your team such as uniform colors, team website, etc.  
The Team Roster tab shows your roster entries and has several useful buttons below the player names.  
 
Click on the Edit Player Team Info and enter the uniform numbers for each of your players. This information will 
appear on your roster printout. Make sure that you click the Save Changes button before clicking the Back button 
to return to the roster page. 
 
Clicking on the Print MSYSA Roster button will open a browser window with your official roster shown. There is a 
print button at the top left of the window. This will print to whatever printer is designated as your default printer.  
 
 
 
 
 
 
 
 



Printing the player cards will use the printer that is designated as the default printer on your computer. Since each 
printer is a little different, you may need to adjust either the Vertical Offset or the Horizontal Offset or both on your 
printer settings to allow the information to align properly with the spaces on the blank player cards. 
These settings are made using the Printer Setup button. 
 
 

 
 
 
Your printer should appear in the Printer box or on the drop down menu. Select your printer. 
 
Print four cards on plain paper as a test of the alignment. Select four players by checking the box to the left of their 
name on the roster list. Now click the Print Selected Cards button.  
 
Hold the plain paper sheet up to the blank player card stock and see if the data lines up properly. If you need to 
move the data down, go back to the Printer Setup window and change the vertical offset from zero to a positive 
number. Make small changes at any one time such as 0.02, 0.04, 0.06, etc. Click on the Save Settings button and 
try printing another four player cards again. Continue to make adjustments this way until the data aligns well with 
the blank card stock. To move the data up starting from zero, you can enter values such as -0.02, -0.04, etc. 
Horizontal movement works the same way with positive and negative numbers. Remember to click the Save 
Settings button each time you make a change. 
 
Note: The Print Test Page button will print out a sample, but it gives slightly different results than printing from the 
roster page and is therefore not recommended. 
 
Once you have the alignment correct, you can proceed to print all of your player and administrator cards by 
checking the boxes next to their names and printing on the blank card stock. 
 
Note: If you did not print out the Medical Release Form, Membership and Player Registration Form, and the 
Player/Coach/Parent Conduct Forms for a player or administrator at the same time that you initially entered their 
information, you can do so at a later time by logging in to that family account. You’ll see the My Account page and 
mid-way down the page is the Registration Applications section. At the end of each name is an icon titled Forms. 
Click on the icon and an Adobe Reader box will open with the forms that you can now print.  
 


